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ZK Zlink Quick Start Guide

Getting Started

Login to ZKBio Zlink Web

Please follow the instructions below to log in to ZKBio Zlink:

Open the ZKBio Zlink web application in a browser or mobile app:
Web Portal URL: ZKBio Zlink
Mobile App QR Code:

Download the ZKBio Zlink App

Scan the QR code to download the App to your smartphone

Apple App Store Google Play Store

Enter your email address and password on the login screen.

((JZKBio ziink English

\ S Mobile Login

| have read and agree to

Signup  Forgot Password?

Powered by MINERVA

Alternatively, if you don't have an account, click on the Sign-Up option to register.
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////// Sign up Already have an account? Sign in
=
' &
' 3
e o
oW
¢ @ Get Verification Code
/ ) B
-
il 6 @
| have read and agree a
/ Privacy Policy and Data F C Y
S
Powered by MINERVAIOT

4. After successfully registering, use your credentials to sign in and create your organization by
following the steps below.

Note

No joined organization found,
Please create an organization first
Or go to the personal center

Create Organizationa

You can create a new organization and
manage it

Personal Center

Go to the personal center for account

settings

5. Fill'in your company details and click Save. You can now successfully access the ZKBio Zlink web
application.
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> Create Organization

* Organization Name

* Organization Type

* Organization Size

* Country / Region

Province / State
city

Address

2. Add a Department and Person

First, select a person from the Quick Access options on the Dashboard. This will take you to the Person List

page.

82 (JZKBio zlink tglsh vk Demoorgorv (@) Demo ser v

Quick Access 1 tting: Applications M f
Wednesday 2024-11-20
= =) ot
o Device a

15:12:37

Latest Messages w Al ‘ '
P -
3 Organization
é he er ee shac wa st tivate Operation & Maintenance
B Organization " 4 e Provider:  ZKTeco

techsupport@zktecoin

-
& No. 32, Pingshan Industrial Avenue, Tangxia To...
Access Control Time Attendance Approval Center
- "
-
Total Number of Devices Total Number of Persons
Download the ZKBio Zlink App
Online @
Offiine @ s Scan the QR code to download the App to your smartphone
\ T
2
3 28

2.1 Adding a Department

Create a department within your organization.

Click on the Person module, then click on the Add + icon to add a department. Enter the department

details and click Save.
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X Add

* Department Name

* Parent Department

Demo Org 01

Department Head

2.1.1 Adding a Person

Click on the Person module, then click on the Add + icon to add a person. Enter the persons details and

click Save.

82 @ZKBIO Zlink English v 4 Demoorg 01 v e Demo User v
#,* Organization Organization / Person Inactive person list; go to activate
B Job Title Department 7 + Department Head: <t Dportinent Head o

v Demo Org 01 "
o i : 3 c
& person 12 PersonMame  Mobile Number  Email PersonID  Gender  DepartmentN.. Job Title Activation Status  Actions
Development
8] Credential RD Software shao zhong +86-13760844579 - 852809  Male Demo Org 01 Product Active
o test

& Resignation Piofaas Pllo +86-16546328569 - a0724 - Development  Product Inactive

Reyuaghb Ainm  +§75-168468 E asez - Development  Product Insctive

Tyhote Unffd  +G75-486465 E B2 - Development  Product Insctive

3. Add a Site and Zone

Go to the menu section, select the Device Center option, then choose Site. The Site and Zone

Management interface will open.

; \1JZKBio zlink Englisn v 49 Demoorg01v () Demo User v

B .
‘1 e | Device Center e
Device  Device Administrators

\, Applications

® @ Organization °

G Device Center

, System
BT The employee shao was successflly activated Operation & Maintenance
W Organization Service Provider:  ZKTeco

& The employee Song Duan was successfully activated

techsupport@zkteco.in
‘. Organization i
e e focessiulyact Access Control Time Attendance Approval Center

No. 32, Pingshan Industrial Avenue, Tan...

s Organization
i The employee shao zhong was successfully activated Status, Normal
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3.1 Adding a Site

In the Site module, select the Site Management menu. Then, click the Add button, enter the required
details, and click Save to add the site to your organization.

g0 @ZKBIO Zlink engish v 4@ pemoorgorv 9 Demo User v
& Device Center Device Center / Site °
2 Device A Zone Management

8 Device Administrators Site Name

o

Site Name Site Time Zone Country / Region Province / State City Address Actions.

(UTC+01:00)Amsterdam, )
+1 Albania - . n Edit Delete
Brussels, Sarajevo

(UTC+02:00)Beirut,
USA Damascus, Eastern Europe,  Chile - - m Edit Delete
Cairo,Athens, Jerusalem

x

* Site Name:
* Site Time Zone
* Country / Region

Province / State

* Address

feset

3.2 Adding aZone

In the Site module, select the Zone Management menu. Then, click the Add button, enter the required

details, and click Save to add the zone to your organization.

20 @ ZKBio Zlink englsh v 5 pemoorgorv 9 Demo User v
@ Dovice Contr I @
2 Device Site Management | 7o

2 Device Administrators Zone Name Site Name

Zone Name Site Name Actions.

12 usa Edit  Delete
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X

* Zone Name

* Site

e

4. Add Devices in Your Organization

1. To bind all types of devices to the organization, go to the menu section in the header, select
Device Center, and then choose the Device option, the device list interface will open.

@ZKBiO Zlink engish v 59 Demoorgo1v O oemouser v

'~1 Horme | Device Ce|

Device Administrators
«j Applications

®_® Organization o

V Device Cente
, System
‘* T II vated Operation & Maintenance
e b
W Organization ‘( ice Provider:  ZKTeco
[ ol ———
Contact Us techsupport@zkteco.in
™ Organization
' The'emplovae Tith Zhena was sticcasshully activated ocation: No. 32, Pingshan Industrial Avenue, Tan...
S Access Control Time Attendance Approval Center
Enabled nable Enat
w Organization

2. Click the "Add Device" button to bind your device.

g2 [JJZKBio Ziink

English v g  Armatura Thai v 9 Prod Test v

& Device Center Device Center / Device

| O ==

2 Device Administrators

Device Device Model Device Type Status Actions

MB20-VL

MB20-VL Time Attendance Online
SpeedFace-V5L

SpeedFace-V5L Access Control Offline
CKIG2

2 site
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3. Enter your device serial number (e.g., and click Search. Then, follow the steps outlined

in the web application.

X Add Device e

1. Ensure the device network connection is normal before adding
The device status bar should display as follows for Wi-Fi network

=

e status bar should display as follows for wired network

connection: g1 40 &%

2. Ensure the device is properly connected to the server:
The device status bar should display as follows for normal

connection: il B @

4. Then you will see the device details. Select your zone and bind the device to your organization
successfully. Click Save.

X Add Device
Search Results
Device Name
0o
Device Model

Serial Number

Device Type
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Synchronize Persons to Device

Time Attendance Device

Select a device from the Quick Access options on the Dashboard. This will take you to the Device List

page.

82 (UZKBio zlink trgish v g DemoOrg01v () Demo use

Quick Access

e =

Latest Messages

Applications

08:26:18

=7 = Operation & Maintenance
) 1
M ‘
u —

Access Control Time Attendance Approval Center

Total Number of Devices Total Number of Parsons

28

Select the attendance device action and choose an Attendance Person. The person list will appear.

Select the desired persons, click the OK button, and then click Confirm.

ga  [I)ZKBio Zlink English b4 Armatura Thai Prod Test

& Device Center Device

, o

2 Device Administrators
Device Device Model Device Type Status Actions

te
MB20-VL
B

SpeedFace-V5L

0

SmartAC1

SmartACl Access Control
SpeedFace-V3L[QR]

SpeedFace-V3L[QR] Access Control
D3

D3 Time Attendance
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Select Person X

Selected: 1 persons WClear

shao zhong
= e Demo Org 01 9 Demo Org 01

H &
4
M
(V8]

H B
& ¥
v
e T
g 3
[s1)

= M
-3

]
s
[4%]

il

Cancel (o]

!

@ Are you sure you want to save? o

oo [

5.2 Access Control Device

To add persons to the access device, follow the steps to Add an Access Level. You will then find an option

to assign a person to the device.
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6. Registering Verification Mode on the Web

1. To register personnel biometrics or cards in the device, first select a Credential option from the Quick
Access options on the Dashboard. This will take you to the Credential List page.

EE @Z_KBIO Zlink English ¥V pd  Armatura Thai v 8 Prod Test v

Quick Access Setting Applications

Monday 2024-11-25

Ly

o A Eo ()

Role Person Device Credential

Latest Messages View Al ‘ .

[ Organization
'] The employee shao was successf \ctivate Operation & Maintenance

10:02:34

£H Organization Service Provider ZKTeco
Tha emplovee D f

ontact Us techsupport@zkteco.in

&l Organization
[ The employee Tinr f t Location No. 32, Pingshan Industrial ...
o Access Control Time Approval

W Graiizatio Attendance Center
rganization

'Y fheeisiovas T ¢ N ‘ o Statu

2. Toregister a credential for a person, go to that person's row and click the Details option in the action

column.
89 @ZKBK) Zlink English ¥  p4  Armatura Thai v 9 Prod Test v
*_* Organization Organization / Credential
B3 Job Title m . n
2 & C
© Role
Person ID Person Name Person Credentials Actions
& Person
852809 shao zhong 9 wite
A Resignation 420724 Piofaas Pllo etails
325912 Rtyuaghb Ainm Jetails
842121 Tyfhote Unffd Details wite
10/ page 1-10 of 35 items 1 2 3 4 >

3. Read the user agreement and policy, then select the Credential option to register. In this step, choose
the fingerprint option.
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* Details

| Basic Information
Person ID 852809

Person Name  shao zhong

| Credential e

| have read and agree to User Agreement and Privacy Policy and

Data Processing Agreement

©
[ Paim |
Fingerprint Registration X

4. Then, select the device. A pop-up will appear; choose the device to register the finger credential.
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Select Device x Fingerprint Registration

© Please perform registration on the device assigned to the person

MB20-VL SpeedFace-V5L
& Offline

SPK724 CKIG20
SmartAC1 SpeedFace-V3L[QR]
£ Offiine
COOA: ZRCB2!
Dear , please go to the device to register
D3 fingerprint
&1 Offline

CCHS524

Total 5 items 10/ page

Confirm

5. After selecting the device from the list, register the selected person's fingerprint on the device three

times. Below is a screenshot of the device after receiving the fingerprint request.

Remote Enroll Finge...

Press finger first time

7. Access Control Setting

On the Dashboard, in the application section, select Access Control.

82 ({ZKBio Zlink

L ”

® a =] KX
Role Person Device Credential
Latest Messages

. .
B Organization

W Oorganization

W Organization °
é preciaSiieg Silly sctivate
= : Time Attendance Approval Center
B Organization
& T a " tivat

&

Total Number of Devices Total Number of Persons
Online @
Offline @ Active
: Y .
3 28

English v ‘? Demo Org 01 v 9 Demo User

11:55:38

Operation & Maintenance

ZKTeco
techsupport@zkteco.in

No. 32, Pingshan Industrial Avenue, Tangxia To..

Download the ZKBio Zlink App

Scan the QR code to download the App to your smartphone
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7.1 Add Time Slot

To perform further operations in access control, the user must first add a time slot. Select the Time Slot

option in the sidebar, then click the Add button. Enter the required details and click Save.

82 [IJZKBio Ziink

“» Access Control

@ Remote Opening o
|
Time Slot Name

O Access Level

Control / Time Slot

Access Records
24-hour Access

&\ Exception Events

Access Level Log

workday time

Time Slot

Monday: 00:00-23:59
Tuesday: 00:00-23:59
‘Wednesday: 00:00-23:58
Thursday: 00:00-23:59
Friday: 00:00-23:59
Saturday: 00:00-23:5%
Sunday: 00:00-23:59

Monday: 05:00-23:00
Tuesday: 05:00-23:00
‘Wednesday: 05:00-23:00

o

English v p§  DemaOrg01v 9 Demo User

Q-

Actions

Edit  Delete

X Add

| Details

* Time Slot

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

* Time Slot Name

0o 1 2
0 1 2
0 1 2
0 1 2
01 2
0 1 2
0 1 2

+ 8
2 23
+ 8
2 23 u
+ 8
2 3 u
+ 8
2 3 2
+a
a2 3
+ 8
2 23 u
+ 8
2 23 2

3. Manage Access Levels and Sync Persons to Devices

Select the Access Level option in the sidebar, then click the Add button. Enter the required details and

assign your access device to this access level.

82 ()ZKBio zZiink
» Access Control Access Control | Access Level
@ Remote Opening

@ Time slot o
Access Level

Access Level Name

test

Access Records

&\ Exception Events

Access Level Log

Time Slot

24-hour Access

tngish v 4§ Demoorg o1 () Demo ser

Actions

it Delete
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Select Device

Device Name Serial Number

SpeedFace-V5L cKIG2

SmantAC1 CO0A2

SpeedFace-V3L[QR] ZRC824

10/ page 1-3 of 3 items

Then, synchronize the person with the device by clicking the Assign Person field and selecting the

corresponding person from your organization for access.

* Access Level Name

Time slot
Select Person

Device

@ @ oreoso O

lAss\gn-P\g Person |

P —

) =0 sorvare Effective Period )
tes
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9. Time & Attendance Setting

On the Dashboard, in the application section, select Time Attendance. The Attendance

Dashboard will then appear.

8a  [[)ZKEio Zlink

Quick Access
=] 12 2 )
Role Person Device Cradential
Latest Messages

.
W organization
] The employee shaa was successfully activate

W Organization
. The em Song Duan w fully activate

W organization
3 The em Tim zheng was successfully ac

n Organization
& The employee shac zhong was successfully activate

Access Control

Time Attendance

Approval Center

English v g’ DemoOrg01v 9 Demo User v

Wednesday 2024-11-20

13:47:08

Operation & Maintenance

Provider: ZKTeco

techsupport@zkteco.in

No. 32, Pingshan Industrial Avenue, Tangxia To..

82 ((ZKBio zZlink

Easy to get started with attendance schedule

& Dashboard |
B8 Configuration v ® ) Add Timetable
& Approvals v
B shift v Total Number of Person
B Schedule v 37
Present Absent 35
@ Calculate
Real-time Monitoring
B Reports A

Wed:

13:45:58

engish v 4 Demoorg o1 v 9 Demo User v

!

| B ) Employee Schedule >

w Q&A
= How to export attendance report?
+  How to set up mobile punch location?

+ How to set up schedule with multiple
timetable?

* How to set up temporary schedule?

« How to troubleshoot if no records are found
after punching?
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9.1 Quick Start with your Attendance Schedule

9.1.17 Adding a Timetable

1. Click on the Add Timetable option from the Attendance Dashboard page.

82 EV‘ZKB\O Zlink English v 9 pemoorgon 8 Demo User

Easy 10 get started with attendance schedule

¥ = n - o
B Configuration v @ ) Add Timetable > E® ) Addshif > B3 | Employee Schedule >
& Approva v
B shiit v Al -
® s « [ 37 ) 0 13:45:58
) & S - = How to export attendance report?
@ C

« How to set up mobile punch location?

Real-time Monitoring

@
<

« How to set up schedule with multiple
timetable?

»  How to set up temporary schedule?

* How to troubleshoot if no records are found
after punching?

2. After clicking the Add Timetable option, you will be directed to the page below. Here, you can set
your person's check-in and check-out time, along with specific attendance rules, break times, and

overtime settings. Default settings have been provided for you.

88 ;UZKB\O Zlink english vy AmaturaThai v (3 Prod Test

M Attendance ttendan # / Timetable

B cotpumon © 0 o
& Approvals v Name  Demc Timetable | “ Break Time Settings | Overtime Se:lmgsl
B ~ * Check-In  0:00 Clock-In Required | Yes
Break Time Check-Out  18:00 Clock-Out Required | Yes
* Check-In Time Period Before Work (m) 240 Allow Late-In (m) | 0
Shift
Check-In Time Period After Work (m) 120 * Allow Early-Out (m) | 0
B Schedule v
Check-Out Time Period Before Off-Work (m) 120
@ Caleulate
Check-Out Time Period After OfF-Work (m) 240
@ Reports v
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9.1.2 Add a Shift

1. Click on the Add Shift option from the Attendance Dashboard page.

82 @ZKBIO Zlink English ;'? Demo Org 01V 9 Demo User

Y Attendance
Easy to get started with attendance schedule o
@ |

n 5 |
& Configuration v Add Timetable > B | Add Shift > B | Employee Schedule >
& Approvals v
® Shift v . Total Number of Leave ‘s 20 Wednesday - o&A

Schecui .37 ™ 0 14:23:43
@ Schedule - - —_— o + How to export attendance report?
@& Calculate

« How to set up mobile punch location?

. Real-time Monitoring

eports v

« How to set up schedule with multiple
timetable?

+ How to set up temporary schedule?

= How to troubleshoot if no records are
found after punching?

2. After clicking the Add Shift option, you will be directed to the page shown below. Here, you can
assign a working shift to the person based on the timetable you previously added.

88 @ZKBIO Zlink English v 4 Amatura Thai v 9 Prod Test

3 Attendance Attendance / shift / Shift o

& Approvals v " Name Check-In Check-Out Break Time (m) *Name = Demo Shift Unit  Week Cyce | 1
1230 21:00 06:00 =1 60 Cyele-1
B ~
v Mon Demo Timetable o
Break Time
0
) Tue Demo Timetable
Timetable 12 01-00 02-00 0
: I 56 05:00 06:00 0 Wed Demo Timetable
.10 09:00 10.00 0
B Schedule h Thu
1112 11:00 12:00 0
@ Calculate
1415 14:00 15:00 0 e
B Reports 1718 17:00 1800 0
Sat
2021 20:00 21.00 0
Sun
test] 09:00 18:00 60
o test 09:00 18:00 0
| Demo Timetable 09:00 18:00 0
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9.1.3 Add Employee Schedule

1. Click on the Employee Schedule option from the Attendance Dashboard page.

82 (ZKBio zlink tnglsh v 4@ Demoorg01v @ Demouser

N Attendance

Easy to get started with attendance schedule o

om o [3 ]

& Configuration v @ | Add Timetable > B ) Add Shift > B ) Employee Schedule >
& Approvals AL

@B shift A . j [ | - Q&A

@ Schedule ¥ 37 —— ‘ 0 —_— 14. 5 1 2 1 1 " » How to export attendance report?

@ Calculate
+ How to set up mobile punch location?
Real-time Monitoring

@ Reports v
+ How to set up schedule with multiple
timetable?
Song Duan RD Software 17:18 +08:00 « How to set up temporary schedule?

» How to troubleshoot if no records are

Song Duan RD Software 17:18 +08:00 found after punching?

2. After clicking the Employee Schedule option, you will be directed to the employee schedule list. Click
the Add button to create a new schedule.

88 [JZKBio ziink tnglish v 4§ DemoOrg01v () Demo User
2 Attendance ched Employee Schedule e
6 Dashboard
s To o [
* Demo Org 01
€8 Configuration v
test
Department Name Person ID Person Name Shift Name Effective Date  Actions
& Approvals ) Development
123 Demo Org 01 001 pord Test Time sheet2 2024-10-15
B Shift b d 1
RD Sofiwaie Demo Org 01 001 pord Test Test time sheet] 2024-10-11
A
Demo Org 01 001 pord Test Amatura-workday 2024-10-17
Demo Org 01 001 pord Test Armatura-workday 2024-10-01
Schedule View
Demo Org 01 ARMO001 ramu R Time sheet2 2024-10-15 Delete
Temporary Schedule
Demo Org 01 ARMOO01 ramu R Armatura-workday 2024-10-17
@ Calculate
Demo Org 01 ARMO01 ramu R Amatura-workday 2024-10-01
B Reports L7
Demo Org 01 ARMO01 ramu R Test time sheet] 2024-10-11
Demo Org 01 ARMO002 ramul B Armatura-workday 2024-10-17

3. After clicking the Add button, select the persons in your organization, assign their working shifts, and
click Save. The shift will be added successfully.
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g2 [[JZKBio Ziink

N Attendance ance / Schedule / Employee Schedule

@ Dashboard Back

B Configuration ~

& Approvals v o m Selected 1 items

B shif . = [ Amatura Thai 20 items & shao zhong
Shift
D test A shao zhong

& Schedul -~ 03 Development A ramu3 D
(=R FE] A ramud T
O RD Software
Schedule View

Temporary Schedule
@ Calculate

B Reports v

fglish v g AmaturaThaiv () Prod Test v

* Effective Date:  2024-11-25

x

Name Unit Cycle
® Demo Shift Week 1
21-210f21items < 1 2 n 10/ page

Note: Please refer to the User Manual for more information.
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Phone :+486 769 -82109991
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